Staff Development/Flex Workshop Proposal Form

If you’re interested in presenting a workshop or have a suggestion for a presenter, please complete this
 form and email it to: kathleen.kirkpatrick@marin.edu. Feel free to take as much space as you’d like.
Topic/Title: ____________________________________________________________________

Presenter(s) ___________________________________________________________________

Contact Information:  
Phone: ____________________ Email_________________________________________


Other:___________________________________________________________________

Submitted by_____________________________ Phone/Email___________________________

Description: (Please provide a description that can be used for promotional purposes.) ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Day/Date/Time Preferences:
Scheduled Flex Day: ______ 
        During the Semester: _______________________________________
         (If possible, provide preferred days and times within a range of dates) 

Media/Facility Needs:

Computer Projection _____   Computer/Laptop ____   Video/DVR _____   TV/Monitor _____  


Microphone(s) _____ 
Podium _____ Panel _____   (Table needed with how many chairs?)

Internet Access _______  Satellite _______  Other __________________________________________

Teleconferencing: IVC/COM ______ or COM and outside site _________________________________
If you are suggesting an outside presenter:

Can you personally recommend this person? 



Yes _____   No _____

Are you willing to make the initial contact?  



Yes _____   No _____

Does your department or program have funding to pay the presenter? 
Yes _____   No _____

