
MARIN COMMUNITY COLLEGE DISTRICT 
Kentfield, CA  94904 

 
BOARD AGENDA ITEM 

 
To: Board of Trustees Date: May 12, 2009 
From: Superintendent/President Item & File No.   
 
Subject: Second Reading and Approval of Revised Board Policies  
  
 
Reason for Board Consideration: Enclosure(s): 
 Approval Proposed revised policies 
 
 
BACKGROUND: 
 
At the April 21, 2009 Board of Trustees meeting, a set of recommended proposals to revise Board 
Policies in Chapter 2, Board of Trustees; Chapter 4, Academic Affairs; Chapter 5 Student Service; and 
Chapter 6, Business and Fiscal Affairs, was included in the agenda for a first reading. 
 
After review by the Board the following Board Polices are hereby presented for a second reading and 
Board approval: 
 

• BP  2315 Closed Sessions  
• BP 4250 Academic Probation, Disqualification, and Readmission 
• BP 5190 Student Activities 
• BP 5200 Student Health Services  
• BP 5205 Student Accident Insurance 
• BP5210 Communicable Diseases  
• BP 5570 Student Credit Card Solicitation 
• BP 6250 Budget Management  
• BP 6330 Purchasing 
• BP 6520 Security for District Property 
• BP 6550 Disposal of District Property  
• BP 6630 Facilities Graphics  
• BP 6900 Bookstore  

 
 
RECOMMENDATION: 
 
The Superintendent/President recommends that the Board of Trustees approve adoption of Board 
Policies 2315, 4250, 5190, 5200, 5205, 5210, 5570, 6250, 6330, 6520, 6550, 6630, and 6900.  
 
Administrator Initiating Item   Dr. Frances L. White, Superintendent/President  
  





 
Marin Community College District Policy No. 2315
  


Board of Trustees 
 
 


BP 2315 CLOSED SESSIONS 
 
References: 


Education Code Section 72122; 
Government Code Sections 54956.8, 54956.9, 54957, 54957.6, 54963.3 and 11125.4 


 
 
Closed sessions of the Board of Trustees shall only be held as permitted by applicable legal provisions 
including but not limited to the Brown Act, California Government Code, and California Education Code.  
Matters discussed in closed session may include: 


• the appointment, employment, evaluation of performance, discipline or dismissal of a public 
employee; 


• charges or complaints brought against a public employee by another person or employee, unless 
the accused public employee requests that the complaints or charges be heard in an open 
session.  The employee shall be given at least twenty-four (24) hours written notice of the closed 
session; 


• advice of counsel on pending litigation, as defined by law; 
• consideration of tort liability claims as part of the District’s membership in any joint powers agency 


formed for purposes of insurance pooling; 
• Discuss labor disputes with the State Conciliator mediator) when he/she has intervened as 


authorized by law;  (Government Code Section 54957.6) 
• Examine any witnesses in a matter being investigated by the Board; 
• real property transactions; 
• threats to public security; 
• review of the District’s position regarding labor negotiations and giving instructions to the District’s 


designated negotiator; 
• discussion of student disciplinary action, with final action taken in public; 
• conferring of honorary degrees; 
• consideration of gifts from a donor who wishes to remain anonymous; and/or 
• to consider its response to a confidential final draft audit report from the Bureau of State Audits. 


 
The agenda for each regular or special meeting shall contain information regarding whether a closed 
session will be held and shall identify the topics to be discussed in any closed session in the manner 
required by law. 
 
After any closed session, the Board of Trustees shall reconvene in open session before adjourning and 
shall announce any actions taken in closed session and the vote of every member present. 
 
All matters discussed or disclosed during a lawfully held closed session and all notes, minutes, records or 
recordings made of such a closed session are confidential and shall remain confidential unless and until 
required to be disclosed by action of the Board of Trustees or by law. 
 
If any person requests an opportunity to present complaints to the Board about a specific employee, such 
complaints shall first be presented to the Superintendent/President.  Notice shall be given to the 
employee against whom the charges or complaints are directed.  If the complaint is not resolved at the 
administrative level, the matter shall be scheduled for a closed session of the Board of Trustees.  The 
employee shall be given at least twenty-four (24) hours written notice of the closed session, and shall be 
given the opportunity to request that the complaints be heard in an open meeting of the Board. 







 
 From current College of Marin Policy 1.5069 titled Closed Sessions 


 
Closed sessions of the Board shall be held only to: 
 


a) Consider the appointment, employment, evaluation of performance, or dismissal of a public 
employee.  G.C. 54947 


 
b) Hear complaints or charges brought against a public employee, unless such employee requests a 


public hearing.  G.C. 54957 
 


c) Discuss among the Board's members or with the Board's representatives and/or consider the 
expulsion, suspension, or discipline of any student when such disclosure may violate the 
Education Code.  E.C. 72122, 48914 (c) 


 
d) Consider legal matters which come within the attorney-client privilege. 


 
e) Discuss labor disputes with the State Conciliator (mediator) when he/she has intervened as 


authorized by law.  G.C. 54957.6 
 


f) Discuss negotiation positions and proposals received from employee exclusive bargaining agents 
or to be made to them by the Board.  G.C. 54957.6 


 
g) Discuss matters of school security with law enforcement agents or agencies. 


 
h) Examine any witnesses in a matter being investigated by the Board.  G.C. 54957 


 
The Board shall reveal the general reason or reasons for closed sessions and report at the next public 
meeting any action taken in such session and the roll call vote thereon, to appoint, employ, or dismiss any 
public employee.  An exception to the announcement of the roll call exists if the vote is unanimous.  G.C. 
54957.1 
 
Confidential notes of closed sessions shall be kept by the Board Secretary, and shall not be a public 
record.  G.C. 54957.2 
 
 


 From current College of Marin Policy 1.2050 titled Removal 
 
Repeated violations of the confidentiality of closed sessions by a Board member shall be grounds for 
referral to the Grand Jury removal from office. 
 
Also see BP 2715 titled Code of Ethics/Standards of Practice 
 
 
Date Adopted:    
(Replaces current College of Marin Policies 1.5060 and 
1.2050) 


 


 
 
NOTE:  This policy is legally required.  The language in underlined regular text is recommended from 
the Community College League and legal counsel (Liebert Cassidy Whitmore).  The language in black ink 
is from current College of Marin Policies 1.5060 titled Closed Sessions and 1.2050 titled Removal 
adopted on 12-10-80 and revised on 5-10-05.  The language struck through is recommended for deletion.  
The language in underlined italics reflects recommended revisions by the Superintendent/President. This 
policy was reviewed by the Board Cub-Committee on Policy at its 5-13-08 Meeting and recommended to 
move forward. 







 


Legal Citations for BP 2315 
 
CALIFORNIA CODES EDUCATION CODE SECTION 72122 
 
 
72122.  The governing board of a community college district shall, 
unless a request by the student has been made pursuant to this 
section, hold closed sessions if the board is considering the 
suspension of, or disciplinary action or any other action in 
connection with any student of the community college district, if a 
public hearing upon the question would lead to the giving out of 
information concerning students which would be in violation of state 
or federal law regarding the privacy of student records. 
   Before calling a closed session of the governing board of the 
district to consider these matters, the governing board of the 
district shall, in writing, by registered or certified mail or by 
personal service, if the student is a minor, notify the student and 
his or her parent or guardian, or the student if the student is an 
adult, of the intent of the governing board of the district to call 
and  hold the closed session.  Unless the student, or his or her 
parent, or guardian shall, in writing, within 48 hours after receipt 
of the written notice of intention, request that the hearing of the 
governing board be held as a public meeting, then the hearing to 
consider those matters shall be conducted by the governing board in 
closed session.  If the written request is served upon the clerk or 
secretary of the governing board, the meeting shall be public except 
that any discussion at the meeting that might be in conflict with the 
right to privacy of any student other than the student requesting 
the public meeting or on behalf of whom the meeting is requested, 
shall be in closed session.  Whether the matter is considered at a 
closed session or at a public meeting, the final action of the 
governing board of the community college district shall be taken at a 
public meeting and the result of that action shall be a public 
record of the community college district. 
   The governing board of a community college district may hold 
closed sessions to consider the conferring of honorary degrees or to 
consider gifts from a donor who wants to remain anonymous. 
 
 
CALIFORNIA CODES GOVERNMENT CODE SECTIONS 54956.8, 54956.9, 
54957, 54957.6, 11125.4 
 
 
54956.8.  Notwithstanding any other provision of this chapter, a 
legislative body of a local agency may hold a closed session with its 
negotiator prior to the purchase, sale, exchange, or lease of real 
property by or for the local agency to grant authority to its 
negotiator regarding the price and terms of payment for the purchase, 
sale, exchange, or lease. 
   However, prior to the closed session, the legislative body of the 
local agency shall hold an open and public session in which it 
identifies its negotiators, the real property or real properties 
which the negotiations may concern, and the person or persons with 







whom its negotiators may negotiate. 
   For purposes of this section, negotiators may be members of the 
legislative body of the local agency. 
   For purposes of this section, "lease" includes renewal or 
renegotiation of a lease. 
   Nothing in this section shall preclude a local agency from holding 
a closed session for discussions regarding eminent domain 
proceedings pursuant to Section 54956.9. 
 
 
54956.9.  Nothing in this chapter shall be construed to prevent a 
legislative body of a local agency, based on advice of its legal 
counsel, from holding a closed session to confer with, or receive 
advice from, its legal counsel regarding pending litigation when 
discussion in open session concerning those matters would prejudice 
the position of the local agency in the litigation. 
   For purposes of this chapter, all expressions of the lawyer-client 
privilege other than those provided in this section are hereby 
abrogated.  This section is the exclusive expression of the 
lawyer-client privilege for purposes of conducting closed-session 
meetings pursuant to this chapter. 
   For purposes of this section, "litigation" includes any 
adjudicatory proceeding, including eminent domain, before a court, 
administrative body exercising its adjudicatory authority, hearing 
officer, or arbitrator. 
   For purposes of this section, litigation shall be considered 
pending when any of the following circumstances exist: 
   (a) Litigation, to which the local agency is a party, has been 
initiated formally. 
   (b) (1) A point has been reached where, in the opinion of the 
legislative body of the local agency on the advice of its legal 
counsel, based on existing facts and circumstances, there is a 
significant exposure to litigation against the local agency. 
   (2) Based on existing facts and circumstances, the legislative 
body of the local agency is meeting only to decide whether a closed 
session is authorized pursuant to paragraph (1) of this subdivision. 
   (3) For purposes of paragraphs (1) and (2), "existing facts and 
circumstances" shall consist only of one of the following: 
   (A) Facts and circumstances that might result in litigation 
against the local agency but which the local agency believes are not 
yet known to a potential plaintiff or plaintiffs, which facts and 
circumstances need not be disclosed. 
   (B) Facts and circumstances, including, but  not limited to, an 
accident, disaster, incident, or transactional occurrence that might 
result in litigation against the agency and that are known to a 
potential plaintiff or plaintiffs, which facts or circumstances shall 
be publicly stated on the agenda or announced. 
   (C) The receipt of a claim pursuant to the Tort Claims Act or some 
other written communication from a potential plaintiff threatening 
litigation, which claim or communication shall be available for 
public inspection pursuant to Section 54957.5. 
   (D) A statement made by a person in an open and public meeting 
threatening litigation on a specific matter within the responsibility 
of the legislative body. 
   (E) A statement threatening litigation made by a person outside an 
open and public meeting on a specific matter within the 
responsibility of the legislative body so long as the official or 







employee of the local agency receiving knowledge of the threat makes 
a contemporaneous or other record of the statement prior to the 
meeting, which record shall be available for public inspection 
pursuant to Section 54957.5.  The records so created need not 
identify the alleged victim of unlawful or tortious sexual conduct or 
anyone making the threat on their behalf, or identify a public 
employee who is the alleged perpetrator of any unlawful or tortious 
conduct upon which a threat of litigation is based, unless the 
identity of the person has been publicly disclosed. 
   (F) Nothing in this section shall require disclosure of written 
communications that are privileged and not subject to disclosure 
pursuant to the California Public Records Act (Chapter 3.5 
(commencing with Section 6250) of Division 7 of Title 1). 
   (c) Based on existing facts and circumstances, the legislative 
body of the local agency has decided to initiate or is deciding 
whether to initiate litigation. 
   Prior to holding a closed session pursuant to this section, the 
legislative body of the local agency shall state on the agenda or 
publicly announce the subdivision of this section that authorizes the 
closed session.  If the session is closed pursuant to subdivision 
(a), the body shall state the title of or otherwise specifically 
identify the litigation to be discussed, unless the body states that 
to do so would jeopardize the agency's ability to effectuate service 
of process upon one or more unserved parties, or that to do so would 
jeopardize its ability to conclude existing settlement negotiations 
to its advantage. 
   A local agency shall be considered to be a "party" or to have a 
"significant exposure to litigation" if an officer or employee of the 
local agency is a party or has significant exposure to litigation 
concerning prior or prospective activities or alleged activities 
during the course and scope of that office or employment, including 
litigation in which it is an issue whether an activity is outside the 
course and scope of the office or employment. 
 
54957.  (a) Nothing contained in this chapter shall be construed to 
prevent the legislative body of a local agency from holding closed 
sessions with the Attorney General, district attorney, agency 
counsel, sheriff, or chief of police, or their respective deputies, 
or a security consultant or a security operations manager, on matters 
posing a threat to the security of public buildings, a threat to the 
security of essential public services, including water, drinking 
water, wastewater treatment, natural gas service, and electric 
service, or a threat to the public's right of access to public 
services or public facilities. 
   (b) (1) Subject to paragraph (2), nothing contained in this 
chapter shall be construed to prevent the legislative body of a local 
agency from holding closed sessions during a regular or special 
meeting to consider the appointment, employment, evaluation of 
performance, discipline, or dismissal of a public employee or to hear 
complaints or charges brought against the employee by another person 
or employee unless the employee requests a public session. 
   (2) As a condition to holding a closed session on specific 
complaints or charges brought against an employee by another person 
or employee, the employee shall be given written notice of his or her 
right to have the complaints or charges heard in an open session 
rather than a closed session, which notice shall be delivered to the 







employee personally or by mail at least 24 hours before the time for 
holding the session.  If notice is not given, any disciplinary or 
other action taken by the legislative body against the employee based 
on the specific complaints or charges in the closed session shall be 
null and void. 
   (3) The legislative body also may exclude from the public or 
closed meeting, during the examination of a witness, any or all other 
witnesses in the matter being investigated by the legislative body. 
   (4) For the purposes of this subdivision, the term "employee" 
shall include an officer or an independent contractor who functions 
as an officer or an employee but shall not include any elected 
official, member of a legislative body or other independent 
contractors.  Nothing in this subdivision shall limit local officials' 
ability to hold closed session meetings pursuant to Sections 1461, 
32106, and 32155 of the Health and Safety Code or Sections 37606 and 
37624.3 of the Government Code.  Closed sessions held pursuant to 
this subdivision shall not include discussion or action on proposed 
compensation except for a reduction of compensation that results from 
the imposition of discipline. 
 
 
54957.6.  (a) Notwithstanding any other provision of law, a 
legislative body of a local agency may hold closed sessions with the 
local agency's designated representatives regarding the salaries, salary 
schedules, or compensation paid in the form of fringe benefits of its 
represented and unrepresented employees, and, for represented employees, any 
other matter within the statutorily provided scope of representation. 
   However, prior to the closed session, the legislative body of the 
local agency shall hold an open and public session in which it 
identifies its designated representatives. 
   Closed sessions of a legislative body of a local agency, as permitted in 
this section, shall be for the purpose of reviewing its position and 
instructing the local agency's designated representatives. 
   Closed sessions, as permitted in this section, may take place prior to and 
during consultations and discussions with representatives of employee 
organizations and unrepresented employees. 
   Closed sessions with the local agency's designated representative 
regarding the salaries, salary schedules, or compensation paid in the form of 
fringe benefits may include discussion of an agency's available funds and 
funding priorities, but only insofar as these discussions relate to providing 
instructions to the local agency's designated representative. 
   Closed sessions held pursuant to this section shall not include 
final action on the proposed compensation of one or more 
unrepresented employees. 
   For the purposes enumerated in this section, a legislative body of 
a local agency may also meet with a state conciliator who has 
intervened in the proceedings. 
   (b) For the purposes of this section, the term "employee" shall 
include an officer or an independent contractor who functions as an 
officer or an employee, but shall not include any elected official, 
member of a legislative body, or other independent contractors. 
 
 
11125.4.  (a) A special meeting may be called at any time by the 
presiding officer of the state body or by a majority of the members 
of the state body. A special meeting may only be called for one of 
the following purposes when compliance with the 10-day notice 







provisions of Section 11125 would impose a substantial hardship on the state 
body or when immediate action is required to protect the public interest: 
   (1) To consider "pending litigation" as that term is defined in 
subdivision (e) of Section 11126. 
   (2) To consider proposed legislation. 
   (3) To consider issuance of a legal opinion. 
   (4) To consider disciplinary action involving a state officer or employee. 
   (5) To consider the purchase, sale, exchange, or lease of real property. 
   (6) To consider license examinations and applications. 
   (7) To consider an action on a loan or grant provided pursuant to 
Division 31 (commencing with Section 50000) of the Health and Safety Code. 
   (8) To consider its response to a confidential final draft audit 
report as permitted by Section 11126.2. 
   (9)  To provide for an interim executive officer of a state body upon the 
death, incapacity, or vacancy in the office of the executive officer. 
   (b) When a special meeting is called pursuant to one of the 
purposes specified in subdivision (a), the state body shall provide 
notice of the special meeting to each member of the state body and to 
all parties that have requested notice of its meetings as soon as is 
practicable after the decision to call a special meeting has been 
made, but shall deliver the notice in a manner that allows it to be 
received by the members and by newspapers of general circulation and 
radio or television stations at least 48 hours before the time of the 
special meeting specified in the notice. Notice shall be made 
available to newspapers of general circulation and radio or 
television stations by providing that notice to all national press 
wire services. Notice shall also be made available on the Internet 
within the time periods required by this section. The notice shall 
specify the time and place of the special meeting and the business to 
be transacted. The written notice shall additionally specify the 
address of the Internet Web site where notices required by this 
article are made available. No other business shall be considered at 
a special meeting by the state body. The written notice may be 
dispensed with as to any member who at or prior to the time the 
meeting convenes files with the clerk or secretary of the state body 
a written waiver of notice. The waiver may be given by telegram, 
facsimile transmission, or similar means.  The written notice may 
also be dispensed with as to any member who is actually present at 
the meeting at the time it convenes. Notice shall be required 
pursuant to this section regardless of whether any action is taken at 
the special meeting. 
   (c) At the commencement of any special meeting, the state body 
must make a finding in open session that the delay necessitated by 
providing notice 10 days prior to a meeting as required by Section 
11125 would cause a substantial hardship on the body or that 
immediate action is required to protect the public interest. The 
finding shall set forth the specific facts that constitute the 
hardship to the body or the impending harm to the public interest. 
The finding shall be adopted by a two-thirds vote of the body, or, if 
less than two-thirds of the members are present, a unanimous vote of 
those members present. The finding shall be made available on the 
Internet.  Failure to adopt the finding terminates the meeting. 
 








 
Marin Community College District Policy No. 4250
 


Academic Affairs 
 
 


BP 4250 ACADEMIC PROBATION, DISQUALIFICATION, AND READMISSION 
REINSTATEMENT 


 
References: 


Education Code Sections 70902(b)(3); 
Title 5 Sections 55030 - 55034 


 
 
The College of Marin has established standards of scholarship that reflect academic achievement 
appropriate to higher education and the community college curriculum. Grades serve as the two indices 
of academic standards; academic achievement and academic progress. On occasion, students who do 
not satisfy those standards may find themselves on academic or progress probation or even subject to 
academic disqualification. The philosophy of College of Marin is that the college community will  


• notify students in a timely manner so they may take action to improve their academic standing, 
and 


• offer appropriate services to support student work in this regard. 
Students will also be provided the opportunity and means to petition for readmission reinstatement to the 
College upon satisfying certain conditions as described below. 
 
 
Probation 
A student shall be placed on academic probation if he or she has attempted a minimum of 12 semester 
units of work and has a grade point average of less than a "C" (2.0). 
 
A student shall be placed on progress probation if he or she has enrolled in a total of at least 12 semester 
units and the percentage of all units in which the student has enrolled, for which entries of "W," "I," "NC," 
and “NP” were recorded reaches or exceeds 50 percent. 
 
A student who is placed on probation may submit an appeal in accordance with procedures to be 
established by the Superintendent/President. 
 
A student on academic probation shall be removed from probation when the student's accumulated grade 
point average is 2.0 or higher.  A student on progress probation shall be removed from probation when 
the percentage of units in the categories of "W," "I," "NC," and “NP” drops below 50 percent. 
 
 
Dismissal 
A student who is on academic probation shall be subject to dismissal if the student has earned a 
cumulative grade point average of less than 1.75 in all units attempted in each of three consecutive 
semesters. 
 
A student who is on progress probation shall be subject to dismissal if the cumulative percentage of units 
in which the student has been enrolled for which entries of "W," "I," "NC," and “NP” are recorded in at 
least three consecutive semesters reaches or exceeds 50 percent. 
 
A student who is subject to dismissal may submit a written appeal in compliance with administrative 
procedures.  Dismissal may be postponed and the student continued on probation if the student 
completes a petition that provides evidence of extenuating circumstances and/or that shows significant 
improvement in academic achievement. 
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Readmission Reinstatement 
A student who has been dismissed may request reinstatement by submitting a petition that demonstrates 
that a minimum of one semester has passed and the student has worked with a counselor to develop a 
plan of academic improvement.  The petition may also show that the extenuating circumstances resulting 
in dismissal have changed.  Readmission Reinstatement may be granted, denied, or postponed 
according to criteria contained in administrative procedures. 
 
The Superintendent/President shall develop procedures for the implementation of this policy that comply 
with the Title 5 requirements. 
 
 
Date Adopted:  March 18, 2008 
  
 
 
_________________________________________________________________________ 
Note: This revision is being submitted by the Office of Student Learning and the Academic Senate to 
clarify language. This revision replaces the term “readmission” with “reinstatement” which is the correct 
term for students who wish to return to the College after being dismissed. This Board Policy was reviewed 
at the March 12, 2009 College Council meeting. 








 
Marin Community College District Policy No. 5190
 


Student Services 
 
 


BP 5190 STUDENT ACTIVITIES 
 
Reference: 


Education Code Section 76060 
 
 


 From current College of Marin Policy 4.0029 titled Philosophy Toward 
Student Activities 


 
The Board recognizes that students derive many values through participation in student 
activities associated with the college programs. 
 
Therefore, Tthe Superintendent/President shall direct efforts toward the promoting, 
supporting, and proper directing of such student activities associated with college 
programs as an integral part of the meeting student learning outcomes. educational 
program.  Sufficient time will be provided by the College to afford adequate sponsorship 
of the student government and proper direction and assistance to all student activities. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The wording in black ink is from current College of Marin Policy 4.0029 titled Philosophy Toward 
Student Activities adopted on 2/24/82 and revised on 2/12/85.  The language in underlined italics was 
recommended during Administrative Review. This policy was reviewed by the Task Force at its 4.6.2009 
Meeting, College Council at its 4.9.2009, and is recommended to move forward. 
 
Date Adopted:   
(Replaces current College of Marin Policy 
4.0029) 


 


 







Legal Citation for BP 5190 Student Activities 
 
EDUCATION CODE SECTION 76060 
 
76060.  The governing board of a community college district may 
authorize the students of a college to organize a student body 
association.  The association shall encourage students to participate 
in the governance of the college and may conduct any activities, 
including fundraising activities, as may be approved by the 
appropriate college officials.  The association may be granted the 
use of community college premises and properties without charge, 
subject to any regulations that may be established by the governing 
board of the community college district. 
   The governing board of the community college district may 
authorize the students of a college to organize more than one student 
body association when the governing board finds that day students 
and evening students each need an association or geographic 
circumstances make the organization of only one student body 
association impractical or inconvenient. 
   A community college district may assume responsibility for 
activities formerly conducted by a student body association if the 
student body association is dissolved.  A student body association 
employee who was employed to perform the activity assumed by the 
district pursuant to this section shall become a member of the 
classified service of the district in accordance with Section 88020. 
 
 








 
 Marin Community College District Policy No. 5200
 


Student Services 
 
 


BP 5200 STUDENT HEALTH SERVICES 
 
References: 


Education Code Section 76401; 
Title 5 Sections 54700 et seq.; 
FERPA Guidelines; 
HIPPA Guidelines 


 
 
Student health services shall be provided in order to contribute to the education aims of 
students by promoting physical and emotional well being through health oriented 
programs and services. 
 
 


 From current College of Marin Policy 4.0013 titled Health Services (5 CCR 
54700 et seq.) 


 
The Board recognizes that good health and good health practices are an essential part 
of a student's education.  The Board, therefore, authorizes health services for each 
campus. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The underlined regular text signifies legally advised language recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The language in underlined 
italics was recommended during Administrative Review.  The language struck through is recommended 
for deletion. This policy was reviewed by the Task Force at its 4.6.2009 Meeting, College Council at its 
4.9.2009, and is recommended to move forward. 
 
 
 
 
Date Adopted:   
(Replaces current College of Marin Policy 
4.0013) 


 


 







Legal Citation for BP 5200 Student Health Services 
 
 


CALIFORNIA CODES EDUCATION CODE SECTION 76401 
 
76401.  The governing board of any community college district shall make such 
rules for the examination of the students in the community colleges under its 
jurisdiction as will ensure proper care of the students and proper secrecy in 
connection with any defect noted by the supervisor of health, or his or her 
assistant, and may tend to the correction of the physical defect. 
 


 
 








 
Marin Community College District Policy No. 5205
 


Student Services 
 


BP 5205 STUDENT ACCIDENT INSURANCE 
 
Reference: 


Education Code Section 72506 
 
 
The District shall assure that students are covered by accident insurance in those instances required by 
law or contract.  Student accident insurance is in excess of any valid and collectible benefits provided by 
other insurance plans or pre-paid plans (i.e. HMO’s) covering the student, 
 
 


 From current College of Marin Policy 7.0039 titled Student Accident Insurance 
 
The Board will not act as insurer for any student, but recognizes the need for insurance coverage for 
unforeseen accidental injury which may occur in the course of attendance at college or student 
participation in extra-mural activities of the college. 
 
The Board shall maintain accidental injury insurance coverage by a qualified insurer for: 
 
1. All students participating in extra-mural athletics, games, and practice and travel to and from the 


athletic events under college supervision; 
 
2. All students during regular attendance at college and while attending college sponsored activities 


and traveling under college supervision to and from such activities. 
 
Also see BP 5700 titled Athletics 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The underlined regular text signifies legally required language recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore). The underlined italics 
language is recommended by College Operations.  The language that is struck through is from current 
College of Marin Policy 7.0039 titled Student Accident Insurance adopted on 2/24/82 and is 
recommended for deletion. This policy was reviewed by Student Services and College Operations.The 
BP Task Force recommended it to College Council. College Council reviewed it on 4/9/09 and 
recommended it go forward pending final confirmation from the Vice President of College Operations. The 
VP of College Operations approved final language 4/12/09.  
 
 
Date Adopted:    
(Replaces current College of Marin Policy 7.0039)  







Legal citation for BP 5205 Student Accident Insurance 
 


EDUCATION CODE SECTION 72506 
 
72506.  (a) Action taken by any governing board of a community 
college district to procure insurance shall be governed by the 
authority of Section 70902 and, where applicable, by Sections 989 to 
991.2, inclusive, of the Government Code.  However, the governing 
board of any community college district shall ensure against all of 
the following: 
   (1) The liability, other than a liability which may be insured 
against under Division 4 (commencing with Section 3200) of the Labor 
Code, of the district for damages for death, injury to person, or 
damage or loss of property. 
   (2) The personal liability of the members of the board and of the 
officers and employees of the district for damages for death, injury 
to a person, or damage or loss of property caused by the negligent 
act or omission of the member, officer or employee when acting within 
the scope of his or her office or employment. 
   (b) The insurance may be written by any insurance company 
authorized to transact the business of insurance in the state, or by 
a nonadmitted insurer to the extent, and subject to the conditions, 
prescribed by Section 1763 of the Insurance Code. 
   (c) Notwithstanding paragraph (2) of subdivision (a), the 
governing board of any community college district may provide for 
persons authorized by the governing board to perform volunteer 
services for the district, insurance coverage which is the same as, 
or comparable to, that provided for employees of the district 
including coverage under Division 4 (commencing with Section 3200) of 
the Labor Code. 
   (d) The governing board of a community college district may 
provide protection from its own funds for the purpose of covering the 
liability of the district, its officers, agents, and employees, in 
lieu of carrying insurance in insurance companies, as provided in 
this section.  The governing board may also provide protection 
against such liability partly by means of its own funds and partly by 
means of insurance written by insurance companies, as provided in 
this section. 
 








 
Marin Community College District Policy No. 5210
 


Student Services 
 
 


BP 5210 COMMUNICABLE DISEASE 
 
Reference: 


Education Code Sections 76403 
 
 
The Superintendent/President shall establish procedures necessary to assure 
cooperation with local public health officials in measures necessary for the prevention 
and control of communicable diseases in students. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The underlined regular text signifies legally required language recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore). This policy was reviewed by 
the Task Force at its 4.6.2009 Meeting, College Council at its 4.9.2009, and is recommended to move 
forward. 
 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 


 


 







Legal Citation for BP 5210 Communicable Disease 
 


CALIFORNIA CODES EDUCATION CODE SECTION 76403 
 
76403.  (a) Notwithstanding any other provision of law, the governing board 
of any community college district shall cooperate with the local health 
officer in measures necessary for the prevention and control of communicable 
diseases in students. 
   (b) A registered nurse, acting under the direction of a supervising 
physician and surgeon, may perform immunization techniques within the course 
of a school immunization program provided that the administration of an 
immunizing agent is upon the standing orders of a supervising physician and 
surgeon and in accordance with written regulations which the State Department 
of Health Services may adopt pursuant to Section 303.5 of the Health and 
Safety Code. 
   (c) While nothing in this section shall be construed to require the 
physical presence of the supervising physician and surgeon, the supervising 
physician and surgeon under whose direction the registered nurse is acting 
shall require the nurse to: 
   (1) Satisfactorily demonstrate competence in the administration of 
immunizing agents, including knowledge of all indications and 
contraindications for the administration of these agents, and in the 
recognition and treatment of any emergency reactions to agents which 
constitute a danger to the health or life of the person receiving the 
immunizations; and 
   (2) Possess medications and equipment required, in the medical judgment of 
the supervising physician and surgeon, to treat any emergency conditions and 
reactions caused by the immunizing agents and which constitute a danger to 
the health or life of the person receiving the immunization, and to 
demonstrate the ability to administer the medications and to utilize the 
equipment as necessary. 
 
 








 
Marin Community College District Policy No. 5570
 


Student Services 
 
 


BP 5570 STUDENT CREDIT CARD SOLICITATION 
 
References: 


Education Code Section 99030; 
Title 5 Section 54400; 
Civil Code Section 1747.02(m) 


 
 
The Superintendent/President shall establish procedures that regulate the solicitation of 
student credit cards on campus. 
 
 
----------------------------------------------------------------------------------------------------------- 
NOTE:  The underlined regular text signifies legally required language recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore). This policy was reviewed by 
the Task Force at its 4.6.2009 Meeting, College Council at its 4.9.2009, and is recommended to move 
forward. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 
 


 


 







Legal Citations for BP 5570 Student Credit Card Solicitations 
 


Cal. Admin. Code tit. 5, s 54400 


TITLE 5. EDUCATION 
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES 


CHAPTER 5. STUDENTS 
SUBCHAPTER 5. COMMERCIAL SOLICITATION ON CAMPUS 


 
s 54400. Student Credit Card Solicitations. 
 
By December 31, 2003, the governing board of each community college district shall adopt 
policies regulating the solicitation practices used on campuses by credit card companies 
marketing "student credit cards" as defined in Civil Code section 1747.02(m). 


 
CIVIL CODE SECTION 1747.02(m) 


 
1747.02.(m)   
   (m) "Student credit card" means any credit card that is provided to a 
student at a public or private college or university and is provided to that 
student solely based on his or her enrollment in a public or private 
university, or is provided to a student who would not otherwise qualify for 
that credit card on the basis of his or her income.  A "student credit card" 
does not include a credit card issued to a student who has a cocardholder or 
cosigner who would otherwise qualify for a credit card other than a student 
credit card. 
 


 
EDUCATION CODE SECTION 99030 


 
99030.  The Regents of the University of California and the governing body of 
each accredited private or independent college or university in the state are 
requested to, and the Trustees of the California State University and the 
Board of Governors of the California Community Colleges shall, adopt policies 
to regulate the marketing practices used on campuses by credit card 
companies.  In adopting the policies, it is the intent of the Legislature 
that those entities consider including all of the following requirements: 
   (a) That sites at which student credit cards are marketed be registered 
with the campus administration and that consideration be given to limiting 
the number of sites allowed on a campus. 
   (b) That marketers of student credit cards be prohibited from offering 
gifts to students for filling out credit card applications. 
   (c) That credit card and debt education and counseling sessions become a 
regular part of campus orientation of new students.  For purposes of this 
section, colleges and universities shall utilize existing debt education 
materials prepared by nonprofit entities and thus not incur the expense of 
preparing new materials. 
   (d) For the purposes of this chapter, "student credit card" has the 
meaning set forth in subdivision (m) of Section 1747.02 of the Civil Code. 
 








 
Marin Community College District Policy No. 6250
  


Business and Fiscal Affairs 
 


BP 6250 BUDGET MANAGEMENT 
 
References: 


Title 5 Sections 58307 and 58308 
 
 
The budget shall be managed in accordance with Title 5 and the California Community 
Colleges Budget and Accounting Manual.  Budget revisions shall be made only in 
accordance with these policies and as provided by law. 
 
Revenues accruing to the District in excess of amounts budgeted shall be added to the 
District’s reserve for contingencies.  They are available for appropriation only upon a 
resolution of the Board of Trustees that sets forth the need according to major budget 
classifications in accordance with applicable law. 
 
Board approval is required for changes between major expenditure classifications.  
Transfers from the reserve for contingencies to any expenditure classification must be 
approved by a two-thirds vote of the members of the Board.  Transfers between 
expenditure classifications must be approved by a written resolution by a majority of the 
members of the Board. 
 
Also see AP 6250 titled Budget Management 
 
Office of Primary Responsibility: College Operations 
 
 
NOTE:  The underlined regular text signifies legally required language recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The language in underlined 
italics was included by College Operations. This policy was reviewed by the Task Force at its 4.6.2009 
Meeting, College Council at its 4.9.2009, and is recommended to move forward. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 


 


 







Legal Citations for Policy/Procedure 6250 Budget Management 
 
Title 5 Sections 58305, 58307, and 58308 


 
 


Cal. Admin. Code tit. 5, s 58305 


TITLE 5. EDUCATION 
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES 


CHAPTER 9. FISCAL SUPPORT 
SUBCHAPTER 4. BUDGETS AND REPORTS 


 
s 58305. Tentative Budget; Filing; Contents; Computation of Tax Levy; Adoption; Filing and 
Approval of Final Budget. 
 
(a) On or before the first day of July in each year, each district shall adopt a tentative budget and 
forward an information copy to the appropriate county officer. To the extent that the budget is 
based on information provided by the county, the budget data should be validated by the 
appropriate county officer. 
 
(1) The budget shall indicate the date, time, and location at which the governing board of the 
district will hold the public hearing required pursuant to Section 58301. 
 
(2) If the governing board of the district does not want all or a portion of the property tax 
requirement levied for the purpose of making payments for the interest and principal on 
outstanding general obligation bonds or other indebtedness approved by the voters prior to July 
1, 1978, the budget shall include a statement of the amount or portion for which a levy shall not 
be made. 
 
(b) Each district shall provide all data needed by the county to compute the actual amounts to be 
levied on the property tax rolls of the district for purposes which exceed apportionments to the 
district pursuant to Sections 95 to100, inclusive, of the Revenue and Taxation Code. 
 
(c) On or before the 15th day of September, the governing board of each district shall adopt a 
final budget. 
 
(d) On or before the 30th day of September, each district shall complete the preparation of its 
adopted annual financial and budget report. Once completed, this report and its supporting 
documentation is considered a public record pursuant to Section 6250 et seq. of the Government 
Code. On or before the 10th day of October, each district shall submit a copy of its adopted 
annual financial and budget report to the Chancellor. The district shall also file copies of the 
report with the appropriate county officers for information and review. 


 
 
 







Cal. Admin. Code tit. 5, s 58307 


TITLE 5. EDUCATION 
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES 


CHAPTER 9. FISCAL SUPPORT 
SUBCHAPTER 4. BUDGETS AND REPORTS 


 
s 58307. District Budget Limitation on Expenditure. 
 
The total amount budgeted as the proposed expenditure of the district for each major 
classification of district expenditures listed in the district budget forms prescribed by the board 
shall be the maximum amount which may be expended for that classification of expenditures for 
the school year. Transfers may be made from the reserve for contingencies to any expenditure 
classification or between expenditure classifications at any time by written resolution of the 
board of trustees of a district. A resolution providing for the transfer from the reserve for 
contingencies to any expenditure classification must be approved by a two-thirds vote of the 
members of the governing board; a resolution providing for the transfer between expenditure 
classifications must be approved by a majority of the members of the governing board. 
 


 
Cal. Admin. Code tit. 5, s 58308 


TITLE 5. EDUCATION 
DIVISION 6. CALIFORNIA COMMUNITY COLLEGES 


CHAPTER 9. FISCAL SUPPORT 
SUBCHAPTER 4. BUDGETS AND REPORTS 


 
s 58308. Appropriation of Excess Funds and Limitations. 
 
All income accruing to the district in excess of the amounts required to finance the total proposed 
expenditures, including transfers to other community college districts and funds, as shown in the 
budget of the district shall be added to the general reserve of the district, and shall not be 
available for appropriation by the district for the current fiscal year except by the following 
procedure. The governing board of the district shall, by formal action of the board, pass a 
resolution setting forth the need according to major classification of district expenditures to be 
met from any portion of the general reserve derived from assured income in excess of the total 
amount anticipated in the budget. 
 
On the first day of July of each year, the general reserve together with unexpected balances of 
appropriations and income in excess of anticipated income for the preceding fiscal year shall be 
placed to the credit of the district, and the district shall include all money so credited in the 
balance as shown in the budget for the ensuing fiscal year. 
 








 
Marin Community College District Policy No. 6330
  


Business and Fiscal Affairs 
 
 


BP 6330 PURCHASING 
 
References: 


Education Code Section 81656; 
Public Contract Code Sections 20650 and 20651 


 
 
The Board of Trustees delegates to the Superintendent/President the authority to 
purchase supplies, materials, apparatus, equipment, and services as necessary to the 
efficient operation of the District.  No purchase shall exceed the amounts specified by 
Public Contract Code Section 20651 as amended from time to time, without Board 
approval. 
 
 


 From current College of Marin Policy 6.0015 titled Purchasing 
 
The Superintendent/President shall ensure that the purchasing system provides for 
consistency with Board policies, State laws, California Community College Budgeting 
and Accounting Manual, and the American Institute of Certified Public Accountants 
Audit Guide for Colleges and Universities. 
 
Where an item has been approved by the Board, either expressly or by inclusion in the 
budget it has adopted for the District, the Superintendent/ President shall be authorized 
to solicit quotations and/or bids in accordance with the requirements of State and 
Federal laws.  In the exercise of this authority, the Superintendent/President shall 
observe the following: 
 


1. If the estimated cost of the purchase is $5,000 - $15,000 for work to be 
done or $5,000 - $50,000 for materials, supplies, or equipment, the District shall 
require the solicitation of formal written quotations from at least three 
independent vendors. 


 
2. If the estimated cost of the purchase is $15,000 or more for work to be 
done or $50,000 or more for materials or supplies, the District shall require the 
solicitation of formal bids (PCC 20651).  Formal bids require advertising in a 
newspaper of general circulation once a week for two weeks (EC 81641).  In the 
event of emergency situations, the Board, by unanimous vote, may approve 
contracts in the foregoing areas without formal bids (PCC 20654).  All advertising 
relating to bids shall indicate preference for California contractors, price fitness, 
and quality being equal (GC 4331). 







 
3. In the case of formal quotations or bids, purchases shall be awarded to 
the lowest responsible bidder complying with the terms of the appropriate 
specifications.  The District has the right to reject any and all bids. 


 
4. If the items to be procured or maintained involve data processing systems, 
then the purchases may be awarded to one of the three lowest responsible 
bidders (EC 81645). 


 
It shall be the policy of the District to use Purchase Order forms for the requisitioning of 
all equipment and supplies.  Requisition of services may require a Purchase Order, an 
Agreement for Services (AIS), or a formal contract, depending on the circumstances.  
The Purchase Order, or other appropriate form (AIS or formal contract) shall become 
valid only when the District Buyer, or other designate from the Fiscal Services office, 
has signed and numbered the form. 
 
Before awarding Purchase Order, AIS or Contract to the lowest, responsible bidder, the 
following approvals are necessary: 
 


1. Purchase Orders, AIS’s or Contracts  in excess of $15,000 or more for 
work to be done or  $50,000  or more for materials, supplies  or equipment, shall 
be approved by the Board prior to the release of Purchase Order, AIS, or 
Contract by the District. 


 
2. Authority to approve all other Purchase Orders, AIS’s or Contracts shall be 
delegated to the Superintendent/President, or his/her designee. 


 
In carrying out the purchasing functions of the District, the Superintendent/ President 
shall ensure that all purchases are consistent with the Board approved budget and the 
highest return to the District is achieved for each dollar expended. 
 
 
NOTE:  The underlined regular text signifies legally required language recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The language struck through 
is recommended for deletion.  The information in underlined italics is language added by College 
Operations. This policy was reviewed by the Task Force at its 4.6.2009 Meeting, College Council at its 
4.9.2009, and is recommended to move forward. 
 
Date Adopted:   
(Replaces current College of Marin Policy 
6.0015) 


 


 







Legal Citations for Policy/Procedure 6330 Purchasing 
 
Education Code Sections 81656; Public Contracts Code Sections 20650 and 
20651 


 
CALIFORNIA CODES EDUCATION CODE SECTION 81656 


 
81656.  The governing board by majority vote may adopt a rule, delegating to 
any officer or employee of the district as the board may designate, the 
authority to purchase supplies, materials, apparatus, equipment, and 
services. No such rule shall authorize any officer or employee to make any 
purchases involving an expenditure by the district in excess of the amount 
specified by Section 20651 of the Public Contract Code.  The rule shall 
prescribe the limits of the delegation as to time, money, and subject matter. 
All transactions entered into by the officer or employee shall be reviewed by 
the governing board every 60 days. 
   In the event of malfeasance in office, the community college district 
officer or employee invested by the governing board with the power to 
contract shall be personally liable for any and all moneys of the district 
paid out as a result of the malfeasance. 


 
CALIFORNIA CODES PUBLIC CONTRACT CODE SECTION 20650 
 
20650.  The provisions of this article shall apply to contracts by community 
college districts as provided for in Part 49 (commencing with Section 81000) 
of the Education Code. 
 
20651.  (a) The governing board of any community college district shall let 
any contracts involving an expenditure of more than fifty thousand dollars 
($50,000) for any of the following: 
   (1) The purchase of equipment, materials, or supplies to be furnished, 
sold, or leased to the district. 
   (2) Services, except construction services. 
   (3) Repairs, including maintenance as defined in Section 20656, that are 
not a public project as defined in subdivision (c) of Section 22002. 
   The contract shall be let to the lowest responsible bidder who shall give 
security as the board requires, or else reject all bids. 
   (b) The governing board shall let any contract for a public project, as 
defined in subdivision (c) of Section 22002, involving an expenditure of 
fifteen thousand dollars ($15,000) or more to the lowest responsible bidder 
who shall give security as the board requires, or else reject all bids.  All 
bids for construction work shall be presented under sealed cover and shall be 
accompanied by one of the following forms of bidder's security: 
   (1) Cash. 
   (2) A cashier's check made payable to the community college district. 
   (3) A certified check made payable to the community college district. 
   (4) A bidder's bond executed by an admitted surety insurer, made payable 
to the community college district. 
   Upon an award to the lowest bidder, the security of an unsuccessful bidder 
shall be returned in a reasonable period of time, but in no event shall that 
security be held by the district beyond 
60 days from the time the award is made. 
   (c) This section applies to all equipment, materials, or supplies, whether 
patented or otherwise.  This section shall not apply to professional services 







or advice, insurance services, or any other purchase or service otherwise 
exempt from this section, or to any works done by day labor or by force 
account pursuant to Section 20655. 
   (d) Commencing January 1, 1997, the Board of Governors of the California 
Community Colleges shall annually adjust the dollar amounts specified in 
subdivision (a) to reflect the percentage change in the annual average value 
of the Implicit Price Deflator for State and Local Government Purchases of 
Goods and Services for the United States, as published by the United States 
Department of Commerce for the 12-month period ending in the prior fiscal 
year.  The annual adjustments shall be rounded to the nearest one hundred 
dollars ($100). 
 








 
Proposed Marin Community College District Policy No. 6520
  


Business and Fiscal Affairs 
 


BP 6520 SECURITY FOR DISTRICT PROPERTY 
 
References: 


Education Code Sections 81600 et seq.; 
Accreditation Standard III.B.1 


 
 
The Superintendent/President shall establish procedures necessary to manage, 
control, and protect the assets of the District, including but not limited to 
ensuring sufficient security to protect property, equipment, and information from 
theft, loss, or significant damage. 
 
Office of Primary Responsibility:  College Operations 
 
 
NOTE:  The language underlined in bold  is recommended by the Community College League and its legal 
counsel (Liebert Cassidy Whitmore). This policy is legally required. The language in underlined italics was 
added by College Operations.  The Policy and Procedure Task Force reviewed this policy on September 
17, 2008.  The Task Force recommends this policy move forward to College Council. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and its legal counsel) 


 


 







Legal Citations for Policy/Procedure 6520 Security for District Property 
 
Education Code Sections 81600 et seq.; Accreditation Standard III.B.1 


 
 


CALIFORNIA CODES EDUCATION CODE SECTION 81600-81606 
 
81600.  The governing board of a community college district shall 
manage and control school property within its district. 
 
 
81601.  The governing board of a community college district shall 
furnish, repair, insure against fire, and in its discretion rent the 
school property of its districts. The governing board may also insure 
the property against other perils.  The insurance shall be written 
in any admitted insurer, or in any nonadmitted insurer to the extent 
and subject to the conditions prescribed in Section 1763 of the 
Insurance Code.  Insurance on property of a district may be, in the 
discretion of the governing board, of the deductible type of 
coverage.  By deductible type of coverage is meant a form of 
insurance under which the insurance becomes operative when the loss 
and damage exceeds an amount stipulated in the policy or policies. 
   The governing board, in their notice of bid for district 
construction, may indicate that it may elect to assume the cost of 
fire insurance by adding the coverage to the district's existing 
policy and in such event bids made on such construction shall be made 
in the alternative, with and without the fire insurance coverage 
included, and the governing board shall make its election as to who 
shall secure and pay for such insurance at the time of accepting the 
bid.  The deductible amount of fire insurance for any community 
college district may exceed one thousand dollars ($1,000) for each 
occurrence. 
 
 
81602.  The governing board of a community college district may, by 
resolution, establish a fund or funds, as designated by the 
California Community Colleges Budget and Accounting Manual, for 
losses, and payments including, but not limited to, health and 
welfare benefits for its employees as defined by Section 53200 of the 
Government Code, district property, any liability, and workers' 
compensation, in the county treasury for the purpose of covering the 
deductible amount under deductible types of insurance policies, 
losses or payments arising from self-insurance programs, or losses or 
payments due to noninsured perils.  In the fund or funds shall be 
placed sums, to be provided in the budget of the district, that will 
create an amount which, together with investments made from the fund 
or funds, will be sufficient in the judgment of the governing board 
to protect the district from such losses or to provide for payments 
on the deductible amount under deductible types of insurance 
policies, losses or payments arising from self-insurance programs, or 
losses or payments due to noninsured perils.  Nothing in this 
section shall be construed as prohibiting the governing board from 
providing protection against such losses to district property or 
liability for the payment of claims partly by means of the fund or 
funds and partly by means of insurance written by acceptable insurers 







as provided in Section 81601. 
   The fund or funds shall be considered as separate and apart from 
all other funds of the district, and the balance therein shall not be 
considered as being part of the working cash of the district in 
compiling annual budgets. 
   Warrants may be drawn on or transfers made from the fund or funds 
so created only to reimburse or indemnify the community college 
district for losses as herein specified, and for the payment of 
claims, administrative costs, related services, and to provide for 
deductible insurance amounts and purchase of excess insurance.  The 
warrants or transfers shall be within the purpose of the fund or 
funds as established by resolution of the governing board. 
   The cash placed in the fund or funds may be invested and 
reinvested by the county treasurer, with the advice and consent of 
the governing board of the district, in securities which are legal 
investments for surplus county funds in this state. The income 
derived from the investments, together with interest earned on 
uninvested funds, shall be considered revenue of and be deposited in 
the fund.  The cost of contracts or services authorized by this 
section are appropriate charges against the respective fund. 
   The governing board may contract for investigative, 
administrative, and claims adjustment services relating to claims. 
The contract may provide that the contracting firm may reject, 
settle, compromise and approve claims against the district, its 
officers or employees, within the limits and for amounts that the 
governing board may specify, and may provide that the contracting 
firm may execute and issue checks in payment of such claims, which 
checks shall be payable only from a trust account which may be 
established by the governing board.  Funds in the trust account 
established by the board pursuant to the provisions of this section 
shall not exceed a sum sufficient as determined by the governing 
board to provide for the settlement of claims for a 30-day period. 
The rejection or settlement and approval of a claim by the 
contracting firm in accordance with the terms of the contract shall 
have the same effect as would the rejection or settlement and 
approval of such a claim by the governing board. 
   The contract may also provide that the contracting firm may employ 
legal counsel, subject to terms and limitations that the board may 
prescribe, to advise the contracting firm concerning the legality and 
advisability of rejecting, settling, compromising and paying claims 
referred to said contracting firm by the board for investigation and 
adjustment, or to represent the board in litigation concerning the 
claims.  The compensation and expenses of the attorney for services 
rendered to the board shall be an appropriate charge against the 
appropriate fund. 
   The contract provided for in this section may contain other terms 
and conditions that the governing board may consider necessary or 
desirable to effectuate the board's self-insured programs. 
   In lieu of, or in addition to, contracting for the services 
described in this section, the governing board may authorize an 
employee or employees to perform any or all of the services and 
functions which the board may contract for under the provisions of 
this section. 
   As used in this section, "firm" includes a person, corporation, or 
other legal entity, including a county superintendent of schools. 
   Prior to funding health and welfare benefits pursuant to this 
section, the community college district shall secure the services of 







an actuary enrolled under subtitle C of Title III of the federal 
Employee Retirement Income Security Act of 1974, to provide actuarial 
evaluations of the future annual costs of such benefits.  The future 
annual costs as determined by the actuary shall be made public at a 
public meeting at least two weeks prior to the commencement of 
funding health and welfare benefits pursuant to this section. 
 
 
81603.  Nothing in the Education Code shall be construed as 
prohibiting two or more community college districts subject to 
Section 81601 from performing the powers prescribed in Section 81602, 
through a joint powers agreement made pursuant to Article 1 
(commencing with Section 6500) of Chapter 5 of Division 7 of Title 1 
of the Government Code. 
 
 
 
81605.  In community college districts situated within or partly 
within cities having a population of over five hundred thousand 
(500,000)
education may establish a fund in the county treasury for the purpose 


 as determined by the 1920 federal census any board of 


of covering fire losses to school property in lieu of carrying fire 
insu
code. In such fund shall be placed such sums, to be provided in the 


rance in admitted insurers as provided in Section 81601 of this 


budget of the district, as will create an amount which, together with 
investments made from such fund, will be sufficient in the judgment 
of the board of education the advice of competent actuaries to  upon 
protect such board of education against losses by fire on all or any 
part of the school property within its jurisdiction. Nothing 
contained
education from providing protection against fire losses partly by 


 herein shall be construed as prohibiting the board of 


means of such fund and partly by means of fire insurance written by 
admitted insurers as provided in Section 81601. 
   Such fund shall be considered as separate and apart from all other 
funds of the district and the balance therein shall not be 
considered as being part of the working cash of the district in 
compiling annual budgets or fixing annual tax rates. 
   Warrants shall not be drawn on or transfers made from the fund so 
created except to reimburse the district for losses by fire and then 
only after resolution duly adopted by the county board of education 
based upon findings by competent appraisers. 
   The cash placed in such fund may be invested and reinvested by the 
county treasurer with the advice and consent of the county board of 
education in securities which are legal investments for surplus 
county funds in this state.  The income derived from such investments 
together with interest earned on uninvested funds shall be 
considered revenue of and be deposited in such fund. 
   The county treasurer shall make quarterly reports to the county 
board of education as to the condition of the fund, using as a basis 
for such report the cost or market value, whichever may be the lower, 
of the securities held as investments plus the cash in such fund. 
 
 
81606.  The governing board of any community college district may 
grade, pave, construct sewers, or otherwise improve streets and other 
public places in front of real property owned or controlled by it, 
and also may construct in immediate proximity to any school or site 







owned or controlled by the district, pedestrian tunnels, overpasses, 
footbridges, sewers and water pipes when required for school or 
administrative purposes, may acquire property, easements and 
rights-of-way for such purpose, and may appropriate money to pay the 
cost and expense of the improvements, whether made by the board under 
contract executed by the board, or under contracts made in pursuance 
of any of the general laws of the state respecting street 
improvements, or under other contracts made in pursuance of the 
charter of any county or municipality. 
 
 
Accreditation Standard III:  Resources 
B. Physical Resources 
Physical resources, which include facilities, equipment, land, and other assets, 
support student learning programs and services and improve institutional 
effectiveness. Physical resource planning is integrated with institutional 
planning. 
 
1. The institution provides safe and sufficient physical resources that support and assure 
the integrity and quality of its programs and services, regardless of location or means of 
delivery. 
 
a. The institution plans, builds, maintains, and upgrades or replaces its physical 
resources in a manner that assures effective utilization and the continuing quality 
necessary to support its programs and services. 
 
b. The institution assures that physical resources at all locations where it offers courses, 
programs, and services are constructed and maintained to assure access, safety, 
security, and a healthful learning and working environment. 
 








 
Marin Community College District Policy No. 6550
  


Business and Fiscal Affairs 
 
 


BP 6550 DISPOSAL OF DISTRICT PERSONAL PROPERTY 
 
References: 


Education Code Sections 70902(b)(6), 81383, 81384, and 81452 
 
 
The Superintendent/President is delegated authority by the Board of Trustees to declare 
surplus such personal property of the District that is no longer useful for District 
purposes.  The Superintendent/President shall establish procedures to dispose of such 
property in accordance with applicable law.  All sales of surplus personal property shall 
be reported to the Board on a periodic basis.  This policy applies to District personal 
property only. 
 
 
NOTE:  The underlined regular text signifies legally required language recommended from the 
Community College League and legal counsel (Liebert Cassidy Whitmore).  The information in 
underlined italics language was added by College Operations.  The Policy and Procedure Task Force 
reviewed this policy on November 12, 2008. This policy was reviewed by the Task Force at its 4.6.2009 
Meeting, College Council at its 4.9.2009, and is recommended to move forward. 
 
Date Adopted:   
(This is a new policy recommended by the CC 
League and the League’s legal counsel) 


 


 







Legal Citations for Policy/Procedure 6550 Disposal of District Property 
 
Education Code Sections 70902(b)(6), 81383, 81384, and 81452 


 
CALIFORNIA CODES EDUCATION CODE 70902(b)(6) 


 
70902.   
   (b) In furtherance of the provisions of subdivision (a), the governing 
board of each community college district shall do all of the following: 
   (6) Manage and control district property.  The governing board may 
contract for the procurement of goods and services as authorized by law. 
 


 
81383.  (a) Notwithstanding Section 81360, the sale by the governing 
board of any community college district of any real property 
belonging to the community college district, or the lease by that 
governing board, for a term not exceeding 99 years, of any real 
property, together with any personal property located thereon, 
belonging to the community college district shall not be subject to 
Part 49 (commencing with Section 81000) or to Article 8 (commencing 
with Section 54220) of Chapter 5 of Part 1 of Division 2 of Title 5 
of the Government Code, if all of the following conditions are met: 
   (1) The property is sold or leased to another local governmental 
agency, or to a nonprofit corporation that is organized for the 
purpose of assisting one or more local governmental agencies in 
obtaining financing for a qualified community college facility. 
   (2) (A) In the case of the sale of community college district 
property pursuant to this section, the community college district, as 
part of that same sale transaction, simultaneously repurchases the 
same property that is the subject of the transaction. 
   (B) In the case of the lease of community college district 
property pursuant to this section, the community college district, as 
part of that same lease transaction, simultaneously leases back, for 
a term that is not substantially less than the term of that lease, 
the same property that is the subject of the transaction. 
   (3) The financing proceeds obtained by the community college 
district pursuant to any transaction described in this section are 
expended solely for capital outlay purposes relating to a qualified 
community college facility, including the acquisition of real 
property for intended use as a site for a qualified community college 
facility and the design, planning, acquisition, construction, 
reconstruction, and renovation of qualified community college 
facilities. 
   (4) For purposes of this section and Section 81384, the term 
"qualified community college facility" means real and personal 
property, improvements, and related facilities that are determined in 
a resolution of the governing board of the community college 
district to satisfy each of the following requirements: 
   (A) The facilities will (i) assist the community college district 
in reducing energy and resource consumption while creating a safer 
and healthier learning environment and (ii) operate as energy and 
resource efficient buildings by taking cost-effective measures 
similar to those described in the Green Building Action Plan 
promulgated by the Governor for facilities owned, funded, or leased 
by the state. 







   (B) The facilities are affordable for the community college 
district as set forth in estimated annual summary budgets of the 
community college district that include the estimated costs of 
financing the facilities during the estimated duration of the 
financing, demonstrating that the reasonably anticipated expenditures 
during each fiscal year shall not exceed the reasonably anticipated 
revenues for that fiscal year. 
   (b) This section shall remain in effect only until January 1, 
2009, and as of that date is repealed, unless a later enacted 
statute, that is enacted before January 1, 2009, deletes or extends 
that date. 
 
 
81384.  (a) When a community college district enters into a sale or 
lease
81383, the community college district shall, as a part of the sale 


 of community college district property pursuant to Section 


contract or lease, authorize the chancellor and Controller to 
withhold from its annual apportionment the amount of funds necessary 
to satisfy its annual payment obligation under the sale contract or 
lease. The agreement shall include authorization to withhold this 
amount, and specify the amount to be withheld. The authorization 
shall have precedence over other expenditure obligations of the 
community college district, except for any obligations the community 
college district has incurred through the State Public Works Board's 
issuance of lease-revenue bonds, pursuant to the State Building 
Construction Act of 1955 (Part 10b (commencing with Section 15800) of 
Division 3 of Title 2 of the Government Code), which shall be met 
first. The chancellor, directly or through his or her agent, shall 
certify the amounts, by district, to the Controller. The Controller 
shall withhold the amount so reported for each community college 
district and shall, acting on behalf of each community college 
district, transfer the appropriate amount from Section B of the State 
School Fund to or upon the order of the issuer of bonds (or the 
lender on short-term loans) for the purpose of payment of the debt 
service obligation for the bonds (or short-term loan) sold for 
capital outlay purposes relating to a qualified community college 
facility pursuant to Section 81383. Only the annual apportionments of 
those community college districts that have authorized the 
chancellor and the Controller to act pursuant to this section shall 
be affected by this section, and the annual apportionments of all 
other community college districts in the state shall remain 
unchanged. For purposes of this section, short-term loans shall 
include, but are not limited to, loans made by the Pooled Money 
Investment Board pursuant to Section 16312 of the Government Code in 
connection with the financing of a qualified community college 
facility. 
   (b) This section shall remain in effect only until January 1, 
2009, and as of that date is repealed, unless a later enacted 
statute, that is enacted before January 1, 2009, deletes or extends 
that date. 
 
 
81452.  (a) If the governing board, by a unanimous vote of those 
members present, finds that the property, whether one or more items, 
does not exceed in value the sum of five thousand dollars ($5,000), 
the property may be sold at private sale without advertising, by any 
employee of the district empowered for that purpose by the board. 







   (b) Any item or items of property having previously been offered 
for sale pursuant to Section 81450, but for which no qualified bid 
was received, may be sold at private sale without advertising by any 
employee of the district empowered for that purpose by the board. 
   (c) If the board, by a unanimous vote of those members present, 
finds that the property is of insufficient value to defray the costs 
of arranging a sale, the property may be donated to a charitable 
organization deemed appropriate by the board, or it may be disposed 
of in the local public dump on order of any employee of the district 
empowered for that purpose by the board. 
 
 








 
Marin Community College District Policy No. 6630
  


Business and Fiscal Affairs 
 
 


BP 6630 FACILITIES GRAPHICS 
 
References: 


No references 
 
 


 From current College of Marin Policy 8.0014 titled Facilities Graphics 
 
It shall be the policy of the Board that all campus graphics, display cases, special 
display surfaces, and bulletin boards adhere to graphic guidelines adopted by the Board 
for each of the college campuses. 
 
The guidelines are intended to provide a basic system of directional, informational, and 
regulatory messages and to maintain an aesthetically pleasing campus.  Adherence to 
this system is not intended to unduly restrict the use of ideas and materials and shall be 
consistent with provisions, if any, contained in the District master plan. 
 
It is the goal of the Board that ample locations designated for notices and displays. 
 
 
NOTE:  Language struck through is from current College of Marin Policy 8.0014 titled Facilities Graphics 
adopted on 7/29/81 and revised on 4/9/85. This policy was reviewed by Cathy Summa Wolfe and 
recommended for deletion because it is outdated.  
 
Date Adopted:   
(This is a current College of Marin Policy 
8.0014 just re-numbered) 


 


 








 
Marin Community College District Policy No. 6900
  


Business and Fiscal Affairs 
 


BP 6900 BOOKSTORE(S) 
 
Reference: 


Education Code Section 81676 
 
 
College bookstore(s) shall be established and operated by either the District or by a 
qualified vendor. 
 
If the bookstore is run by the District: 
Operational costs of the College bookstore(s) shall be paid from revenue earned from 
the bookstore. 
 
Fiscal management of the bookstore(s) shall be in accordance with the California 
Community Colleges Budget and Accounting Manual.  An annual audit of the records 
and accounts of the bookstore shall be provided to the Board of Trustees. 
 
If a qualified vendor is to provide bookstore services: 
Contracts for outside vendors to operate bookstores shall be awarded by competitive 
bid, submitted to the Board of Trustees for approval, and awarded in the best interests 
of the students.  Student organizations shall be encouraged to submit bids and given 
preference if they meet all other bid criteria. 
 
 


 From current College of Marin Policy 6.0016 titled Bookstore 
 
(EC 81676, 84040) 
 
It shall be the policy of the Board to establish bookstore operations for the purpose of 
offering for sale textbooks, supplementary textbooks, confectionery items, and related 
auxiliary supplies and services. 
 
The Board will provide for the staffing and management needs of the bookstore, as well 
as the necessary facilities for its operation. 
 
Net proceeds from the operation of the bookstore shall be used for the general benefit 
of the student body as determined by the Board.  Funds derived from the operation of 
the bookstore shall be subject to audit. 
 
Also see BP/AP 6400 titled Audits 
 







 
NOTE:  The underlined regular text signifies legally required language (except as noted above) 
recommended from the Community College League and legal counsel (Liebert Cassidy Whitmore).  The 
wording in black ink is from current College of Marin Policy 6.0016 titled Bookstore adopted on 2/24/82 
and revised on 3/12/85.  The language struck through is recommended for deletion.  The information in 
underlined italics is language added by College Operations. The Policy and Procedure Task Force 
reviewed this policy on November 12, 2008.  College Council reviewed is at its 4.9.2009, and has 
recommended the policy move forward. 
 
 
Date Adopted:   
(Replaces current College of Marin Policy 
6.0016) 


 


 







Legal Citations for Policy 6900 Bookstore 
 
Education Code Section 81676 
 
81676.  Any person who is employed in a bookstore maintained by a community 
college pursuant to this section is a member of the classified service of the 
district in accordance with Section 88020.  In the case of a person who, 
immediately preceding becoming a member of the classified service of a school 
district pursuant to this section, was employed, other than as a student or 
substitute employee, in a community college bookstore maintained by a student 
body organization, such prior service shall, for all purposes, be deemed 
service in the classified service of the employing community college 
district. 
   The disposition and accounting of revenue and expenditures of the 
bookstore operation shall be as prescribed by the California Community 
Colleges Budget and Accounting Manual.  Net proceeds from the operation of a 
community college bookstore shall be used for the general benefit of the 
student body as determined by the governing board. Money may be expended for 
services and property, including, but not limited to, parking facilities, 
stadia, student centers, student unions, health centers, bookstores or 
auxiliary facilities for use of students or faculty members of the community 
college or employees of the district. Funds derived from the operation of a 
community college bookstore shall be subject to audit pursuant to Section 
84040. 
 





