THE CHIEF PURPOSES OF MOTIONS

PURPOSE Motion
Present an idea for Main motion
consideration and action Resolution )
Consider informally
Improve a pending motion Amend

Division of question

Regulate or cut off debate

Limit or extend debate
Close debate

Delay a decision

Refer to committee
Postpone to a certain time
Postpone temporarily
Recess

Adjourn

Suppress a proposal

Table :
‘Withdraw a motion

Meet an emergency

Question of privilege
Suspend rules

{zain information on a
pending motion

Parliamentary inquiry

Request for information

Request to ask member a question
Question of privilege

Question the decision of the
-| presiding officer

Point of order
Appeal from deciston of chair

Enforce rights and privileges

Division of assembly
Division of question
Parliamentary mquiry

Point of order

Appeal from decision of chair

Consider a question again

Resume consideration
Reconsider

Rescind

Renew a motion

Amend a previous action
Ratify

Change an action already taken

b1

Reconsider
Rescind
Amend a previous action

Terminate 2 meeting

Adjourn

"Recess




Standard Code of Parlinmentary Procedure

Sturgis - Fourth Edition & 2001
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Marin Community College District Policy No. 2715

Board of Trustees
BP 2715 CODE OF ETHICS

References:

ACCJC Accreditation Standards IV.B.1.a, e,_and h;
Title 5 Section 51016

Understanding that the Board can legally function only as a group, each member should
exercise appropriate care fo speak as a member of the Board and accurately represent
Board policy to the community. Personal opinions should be identified as such.

It is recoqnized that Trustees may from time fo time have fo balance the special needs
and desired advantaqes of their own areas with the good of the entire community
college district and its student population. Each Trustee shall, as to such matters, make
a particular effort to consider all of the facts and arrive at a sound and fair conclusion.

Board members should recognize that the Board makes policy and employs the
Superintendent/President to_administer the policies. Rather than dealing directly with

the staff. it is appropriate for Board members to take their concerns directly to the
Superintendent/President.

Trustees should understand that while each Board member has the right, if not the duty,
to speak strongly as to issues, a demonstration of respect and consideration for each
other, the College staff. and members of the community, will facilitate positive decision
making at the College. Aftempts should be made to re-establish collegial
communications in the event that violations of ethics are perceived to have occurred.

Trustees should be aware of the California laws governing conflicts of interest of public
officials (see BP 2710 titled Conflict of Interest).

Board members shall maintain confidentiality as to closed sessions (see BP 2315 litled
Closed Sessions).

The Board President and Superintendent/President are authorized to consult with legal
counsel when they become aware of or_are informed about actual or perceived
violations of pertinent laws and requlations, including but not limited to conflict of
interest. open and public meetings. confidentiality of closed session information, and
use of public resources. Violations of law may be referred to the appropriate governing
agency. District Attorney. or Attorney General as provided for in law.




Violations of this policy (BP 2715 titled Code of Ethics) will be addressed by the
President of the Board. who will first discuss the violation with the Board member fo
reach a resolution. If resolution is not achieved and further action is deemed necessary,
the Board President may appoint an_ad hoc commifiee composed of two Board
members to examine the matter and recommend further courses of action to the Board.
Sanctions will be determined by the Board officers {or commifteg) and may include a
recommendation to the Board of Trustees to censure the Board member. If the
President of the Board of Trustees is perceived to have violated the code, the Vice
President of the Board of Trustees is authorized to pursue resolution.

% From current College of Marin Policy 1.2090 titled Ethics and Authority of
Individual Members of the Board and the District Superintendent

4 From current College of Marin Policy 1.2091 titled Board of Trustees Code
of Ethics/Standards of Practice







NOTE: This policy is WASC Accreditation. The languoge in underlined regular text is recommended from the
Community College League and legal counsel (Liebert Cassidy Whitmare). The longuage in black ink is from current
Coflege of Marin Policies 1.2090 titled Ethics and Authority of Individual Members of the Board and the District
Superintendent and 1.2091 titled Board of Trustees Code of Ethics/Standards of Practice adopted on 12-10-80 and
revised on 5-10-05. The language in underfined italics reflects revisions from Beard Policy Committee

Date Adopted:
(Replaces current College of Marin Policies
1.2090 and 1.2091)



Marin Community College District Policy No. 2210

Board of Trustees

BP 2210 OFFICERS
Reference:
Education Code Section 72000
The President of the Board as a regular member shall participate in the discussion of issues during the
meeting as well as in voting. In addition, the President's duties shall include:

a) To preside at all meetings and decide questions of order.

b) To appoint Trustees to and designate chairpersons of all committees. Board Committees, and
make all other appropriate trustee assignments.

c) To execute all contracis and official documents approved by the Board and requiring the
President's signature.

d) To represent the Board at official functions when necessary; to serve as spokesperson for the
Board regarding a Board action taken; to keep the Board promptly informed of these accasions.

e) To setthe Board agenda.
f) To call special meetings of the Board as required.
g) To serve as an ex officio member of the Board of Directors of the College of Marin Foundation.

h) To perform other duties formally assigned by the Board, or by statute.

The Vice President's duties shall include:
a) To perform all duties of the President of the Board in the absence or disability of the President.

b) To discharge such other functions as the President of the Board may from time to time request.

The Clerk's duties shall include:

a) To perform all duties of the President of the Board in the absence or disability of the President
and Vice President of the Board.

by To perform any other duty assigned by the President of the Board, or required by law.

The District Superintendent shall serve as Secretary to the Board and, as such, shall have the following
obligations:

a) To be responsible for such public notices as may be required by statutes, Bylaws, resolutions and
policies of the Board.
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b) To be responsible for recording, preparing, and maintaining the approved Official Minutes of all
regular and special meetings of the Board, and properly transmitting them to the Board.

c) To retain and properly file all official records and documents of the Board,

d) To conduct the official correspondence on behalf of the Board as requested and issue all Board
orders.

e) To be responsible for providing members promptly with copies of correspondence prepared in the
name of the Board or Board President, as well as copies of all reports, communications, etc.,
developed and transmitted to members of the community.

f) To perform such other duties as may be required by law or delegated from time to time by the
Board. E.C-81886

Also see BP 2305 titled Annual Organizational Meeting and BP 2430 titled Delegation of Authority to the
Superintendent/President

Date Adopted: April 21, 2009
(Replaces College of Marin Policies 1.3031, 1.3032,
1.3033, and 1.3033)
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Marin Community College District Policy No. 2345

Board of Trustees

BP 2345 PUBLIC PARTICIPATION AT BOARD MEETINGS

References:
Education Code Section 72121.5;
Government Code Sections 54954.3 and 54957.5

The order of business of any regular meeting shall include an opportunity for the public to address the
Board on any item of business which is included on the agenda,

The President of the Board is authorized to fix such time limits on presentations as he/she deems
appropriate to the occasion and may limit the number of spokespersons who appear before it in

opposition to or in support of a given issue being considered by the Board. The Board, by majority vote,
may extend such limits as it deems appropriate.

Members of the puhlic may also request that matters related to District business be placed on the
agenda of a meeting through a written notice delivered to the Secretary to the Board not less than

fifteen (15) working days prior to such meeting. Such notice shall specify the item or items so
requested. :

The Board shall not act on matters brought before it during the Citizens’ Request to Address the Board
on Non-Agenda items.

Written communications to the Board shall promptly be made available to all Board members.

If requested, writings that are public records shall be made available in appropriate alternative formats
so as to be accessible to persons with a disability.

Claims for damages are not considered communications to the Board of Trustees under this rule, but
shali be submitted o the District.

Date Adopted: lanuary 15, 2010
{Replaces College of Marin Policy 1.5090}
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Proposed Marin Community College District Policy CCLC No. 2720

Board of Trustees

BP 2720 COMMUNICATIONS AMONG BOARD MEMBERS

Reference:
Government Code Section 54952.2

Members of the Board of Trustees shall not communicate among themselves by the use of any
form of communication (including personal intermediaries, e-mail, or other technological

devices) in order to reach a collective concurrence regarding any item that is within the subject
matter jurisdiction of the Board of Trustees.

Date Adopted:
(This is a new policy recommended by the
League and the League’s legal counsel)



