Professional Affairs Committee (PAC)
Frequently Asked Questions (FAQs)
1. What is the Professional Affairs Committee (PAC)?
The Professional Affairs Committee or the PAC is a UPM- District Committee of two UPM-appointed faculty members and two District-appointed managers whose responsibility is related to recommendation of faculty leaves.  These responsibilities are negotiated as part of collective bargaining and spelled out in Article 5 of the Collective Bargaining Agreement (CBA).  It is suggested that you carefully read this article for details about the PAC and leaves that may not be covered in this FAQ.
The PAC’s primary responsibility is to review and make recommendations to the Vice President of Student Learning on faculty requests for reimbursement of expenses related to leaves for professional reasons, such as attending a conference.
2. Is the Professional Affairs Committee the same thing as UPM-PAC?

No.  UPM-PAC is a Political Action Committee.

3. When should I apply to the PAC?

All full time and part time faculty who wish to take a leave of absence for professional reasons, such as attending a conference, should apply to the PAC each and every time you wish to take a leave, regardless of whether or not you are requesting funds.
You should also apply to the PAC to request an unpaid leave.

4. Who is eligible for the PAC funding?

All full time faculty and all part-time faculty with a load of 40% per semester or that averages 40% for the academic year are eligible to apply for the PAC funds.

5. How much funding is available?

As of the current CBA, the PAC receives $30,000 each academic year, beginning July 1, to distribute on a first-come, first-serve basis.  If all of the $30,000 is not spent in any academic year, the left over does NOT roll over to the next year.

6. How much may I receive?

Eligible faculty members may each receive a cumulative maximum of $1,000 per academic year, until the money runs out.  
7. Does the PAC provide funds in advance?

No.  Once your application has been approved, you will be notified in writing by the Vice President and the amount of your request will be set aside.  In order to collect, you will have to provide detailed receipts and fill out a Request for Reimbursement within 60 days of the end of your conference leave.
8. Do I send Requests for Reimbursement to the PAC?
No.  Requests for Reimbursement should be sent directly to the Office of the Vice President for Student Learning (Nick Chang) with your receipts.
9. How do I apply for the PAC funding?

The PAC applications with “CEU Waivers” and requests for substitutes are available in the Human Resources Office in the Academic Center (AC).  Request forms can also be found in the mailroom and with your department administrative assistant.  Completed applications should be turned in to the HR Office, where they will be time stamped and forwarded to the PAC.

10. Is there a deadline for applications?

Yes.  Applications must be time-stamped by HR at least 15 days prior to a requested leave to be eligible for approval and funding.

11. What happens if for some reason I cannot apply 15 days prior to a requested leave?  Can I still apply for the PAC funds?

If there are extenuating circumstances that prevent you from applying to the PAC in the requisite time frame, you may still apply, but you will need to attach a letter to your application explaining your reasons for the late submission.  The PAC will take your application and explanation under advisement.
12. Do I need to include anything else aside from the application?

Yes.  You MUST include a signed “CEU Waiver” and brochure or announcement with information about the conference or meeting you will be attending.  This information should include the dates of the conference and the fees.  It is also a good idea to include hotel and airline booking information with an indication of the fees.

13. Can I request a substitute if I am going to miss classes?

Yes.  The PAC has a limited amount, $15,000 per academic year, for substitutes.  If you need a sub, make certain that you fill out all the information requested on the form.
14. Are there a maximum number of days that I may request a paid substitute?

Yes.  You may only be granted four days of paid substitutes.  More than that will require you to “trade.”
15. If I do not want funds, but want to take a conference leave, or if my leave is paid for by categorical funds, do I need to apply to the PAC? 
Yes.  Professional leaves are part of your job. Approval from PAC for your leave is necessary for you to be covered by the District in case of any medical or legal issues.

If your leave is funded with categorical monies, you must note the budget number for those funds on your PAC application form.
16. Can I receive reimbursement for attending a course for which I receive college or professional development credit that will increase my base salary?
No.  

17. Can I receive PAC funding for conferences during the summer, even if I am not teaching during the summer?

Yes, if you are a full time faculty member you may apply for and receive PAC funds to attend conferences during the summer.  Part-time faculty, however, are not eligible for summer funds.

18. How often does the PAC meet?

PAC meets once a week during the academic year.

19.  How will I know if I have been approved?

If your request for leave and/or funding has been approved, you will receive a letter from the Vice President for Student Learning informing you of that approval and/or the amount of approved funding.
20. Who do I ask if I still have questions?

If, after reading Article 5 of the CBA, you still have questions about applying to PAC, please feel free to contact your UPM-PAC members, Carl Cox or Bonnie Borenstein.
