
MARIN COMMUNITY COLLEGE DISTRICT 
Kentfield, CA  94904 

 
BOARD AGENDA ITEM 

 
To: Board of Trustees Date: July 21, 2009  
From: Superintendent/President Item & File No.   
   
Subject:                Revised Administrative Procedures 
                        
Reason for Board Consideration:  Enclosure(s): 
 

 INFORMATION 
 

 
BACKGROUND: 
 
The Marin Community College District is in the process of updating and aligning the District’s Board 
Policies with the recommended policies developed through the legal firm of Liebert Cassidy Whitmore in 
conjunction with the Community College League of California (CCLC). The District is a member of the 
Board Policy and Administrative Procedure Subscription Service coordinated by the CCLC. 
 
ANALYSIS: 
 
The District’s current Board Policy Manual has not been revised for quite some time. Therefore, the Board 
Policy Manual is being reorganized and updated to align with the recommended policy information 
provided by the Policy and Procedure Subscription Service. Fifty-nine community college districts 
throughout the state are embarking on or have completed this same process. 
 
There are seven chapters of the Board Policy Manual that include the following sections: 1) The District, 2) 
Board of Trustees, 3) General Institution, 4) Academic Affairs, 5) Student Services, 6) Business and Fiscal 
Affairs, and 7) Human Resources. The goal will be to review the current Board Policies and align them 
with the recommended policy information provided by the Policy and Procedure Subscription Service.  
 
Board Policies and Administrative Procedures for Chapters 1 and 2 will undergo administrative review by 
Dr. Jane Wright and Dr. Frances White.  After this review, the new draft will be evaluated by the Board 
Subcommittee on Policy for suggested revisions.  Revisions will then be reviewed as information items at 
the BP/AP Revision Task Force and College Council.  Once these steps have been completed, finished 
Board Policies will be submitted to the full Board for first reading and adoption. Administrative procedures 
will be presented as information items. 
 
Board Policies and Administrative Procedures for Chapters 3 through 7 will undergo administrative review 
by Dr. Jane Wright and Dr. Frances White.  After this review, the new draft will be evaluated by the BP/AP 
Revision Task Force for suggested revisions.  Revisions will then be reviewed as information items at 
College Council.  Once these steps have been completed, finished Board Policies will be submitted to the 
full Board for first reading and adoption. Administrative Procedures will be presented as information items.  
 
Administrative Procedure 7240 are presented herein for information.  
 
 
 
 
FISCAL ANALYSIS: 



 
No fiscal impact for the District. 
 
 
 
RECOMMENDATION: 
 
For information only. No action is required. 
 
 
 

Administrator Initiating Item    Dr. Frances L. White, Superintendent/President  
 





 
Marin Community College District Procedure No. 7240
  


Human Resources 
 


AP 7240 CONFIDENTIAL EMPLOYEES 
 
Reference: 


Government Code Section 3540.1(c) 
 
 
Confidential employees shall receive the same health benefits and holidays as non-confidential 
employees. 
 
The terms and conditions of employment for confidential employees shall be provided for as necessary by 
additional procedures developed by the Human Resources Office. 
 
Also see AP 7233 titled Claims for Work Out of Classification and AP 7234 titled Overtime. 
 
 


Date Approved:  May 7, 2009 
 
 
NOTE:  This is a new procedure recommended by the CC League and the League’s legal counsel. 
The underlined regular text signifies language that is suggested as good practice by the Community  
College League and legal counsel (Liebert Cassidy Whitmore).  The language underlined in italics reflects 
 revisions from Human Resources. The Board Policy Task Force reviewed this procedure on May 4, 2009  
and recommended it go forward. College Council recommended that it be approved 5-7-09. 
 


 


 







Legal Citations for AP 7240 Confidential Employees 
 
Government Code Section 3540.1(c) 


 
3540.1.  As used in this chapter: 
   (a) "Board" means the Public Employment Relations Board created 
pursuant to Section 3541. 
   (b) "Certified organization" or "certified employee organization" 
means an organization which has been certified by the board as the 
exclusive representative of the public school employees in an 
appropriate unit after a proceeding under Article 5 (commencing with 
Section 3544). 
   (c) "Confidential employee" means any employee who is required to 
develop or present management positions with respect to 
employer-employee relations or whose duties normally require access 
to confidential information that is used to contribute significantly 
to the development of management positions. 
 
 





