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Basic Skills Initiative  

Timesheet
Name:

	Date
	Description of Activity
	Time worked

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Hours:
	


I submit that this timesheet is true and accurate.

___________________________________________

___________________________________

Signature







Date

Please submit this timesheet, along with a completed and signed COM timecard that reflects the hours listed, to Rose Jacques. 
Keep a copy of this timesheet for your records. Once you have submitted your timecard, please start a new timesheet.
Please keep track of your total hours worked so they do not exceed the total of number of hours granted for the project.[image: image3.png]



